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?rom: Head of Visual Effects Department

Room No. & Te!l

' Building: GO6 Western Avenue Ext: 4551 date: 2nd September 19t
Subject: VISUAL EFFECTS REQUIREMENT FORMS
To: All Organisers

All Heads of Production Departments
All Producers Secretaries

In the interests of Safety and good communication, may I ask you to
increase the number of copies and distribution of Visual Effects Requirement
forms as follows:-

2 copies: Visual Effects Organiser

1 copy: Studio Management (for the attention of Assistants (Co-
Ordination)

1 copy: eSe 08

Would you please introduce the new distribution immediately? I am
asking Stationery Dept. to modify the form appropriately as soon as
possible,
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Michealhjohn Harris
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Costume Design Managsr O

A
5000, TeC, 2709 9th liarcn, 1982,
PHOTOG.UPHS I'OR 'RADIC TIMiS!
Manager, llays / CeCo IMike Sanders
Manager, Series « Serials '] Pat Carthy
Manager, Variety Brian Clifford

Manager, Comedy

We have recently had several instances where photographs have
been taken which are subsequently released for publication,
particularly for the 'Radio Times'e. This is apparently
occurring when the Costume Designer has not been informed in
sufficient time to cnsure thpt any artistes involved are fully
costumed wid made up. This is obviously a most unsatisfactory
situation for artistes, Costume Designers and lMake-Up artists,
and we would therefore cmphasise, once agein, the need to give
advance information as to the time and instance that such

photographs are to be taken.

I would be grateful if you would inform your Producers and
Directors of this memo and ask them to ensure that Costume
Designers are given advance warning of photographic sessions

to take place in Studio and on set.

Roger Hecce
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Programme As Completed Forms

Ao'

Contributors & Content

P as C should indicate if an artist appears only
in reprise of a particular episode. (Equity
agreement enealbes us to show up to one minute
from the previous episode for continuUity purposes
without incurring an additional episode fee if thi
is the artist's only contribution to the episode
in which said reprise occurs.)

As many Supporting Artists are booked on

multi-episodic contracts, when completing P as Cs
would you note which episodes they are charged to
i.e. A.N. OTHER charged to Episode 1 but appears

in all episodes
Type of P as C:=
Bpwl it A N OTHER
Ep 2-4:A.N. OTHER (charged to Ep 1. Multi-episodic)

I realise this is a bore, but will save confusion
months after Production Assistants have left the
show,

Copyright

NYSSA copyright belong

>

YNINNY DVDNLNT
s. to: JOHNNY BYRNE

Music

Incidental Music

With the name of the >s!. composer d
amount of music used ¢ 1S 5S¢ ive
Llvile i A Doctor Who story co
as the music Gt Dbl C
Performing R ) I
Society now re ' 1] 355
commissioned musi A n
Asswsb(hnh please 1d ) usic
cues, El_(_)_«: SOV e L
e.g.
Episode One 5N M1 SR A
'The Leisure Hive' M2 0ro2M
Composed by Peter Howell M3 ORI
BBC Radiophonic %orkshop M4 (0585 20
Opening & Closing Music

Duration
Originally composed by Ron Grainer & Opening: ' 0'38"
BBC Radiophonic Workshop & published Crosing o] 2"

by Chappell. New arrangement by

Peter Howell of BBC Radiophonic Workshop

Tardis Sound

Tardis materiali
by Brian Hodgson
to be noted.

sation and de-materi
(BBC Radiophonic ‘or

R IAT ) Talide -
shop) = fullldetail

12°%

tion sound composed

LEh)
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Starring PETER DAVISON NN
-\ el
v in: g >’
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*BLACK OxRCHID! o e
\\\\ v g
-,\\ 'x\t \
A two-part story by S /Z\\ :
TERENCE DUDLEY \\
PART ONE
What is the secret of the well X k
furnished cell? .
.;\ '\\\
: \
o Nyssa ©o0e00ecsnenconcocsose SARAR SUT'TON "‘\\‘
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(Next episode on Tyesday at 6.55 pm)
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From: David Reid, Head of Series/Serials, Drama, Television

Room No. &
Building:

Tel.
Exi 2234/6 date: 22nd September

406 Threshold House
Subject: READS THROUGH

To: All Producers

15

If you ever organise a read through in Threshold House, would you please make

it clear to artists that they will not be able to park in our car park. If

this is not done, ugly scenes are liable to occur in reception which will
guarantee you a hot under the collar artist at the read through! Thanks.

A
(Da{rid r(é/vxﬁ%/

3
From:

Room No. &

oyob(—

Head of Drama Group, Television

Tel.

the idea being that if either Producer or Director did not wish to use
o 11

Sl i Edir s 292/ 2495 date:  2nd December
Subject: SCRIPT BREAKDOWN RVICE

To: All Drama Offices.

You will remember that I senl a note, some months ago, to advise you that a
enquiries from SBS should be transferred to the Producer in the “First i ta

the

service, this could be stated once and for al

Lydia Martin tells me that she h this routine carefully. he ha:

not rung the Director until she 'G ead"from the Producei

She claims, however, that she is 1y by the ector's

Now, neither I nor anyone can make a flat ehe

service; it is entirely up to individuz ' . ]

important that their combined decision ;o > BS at t s
i and that, if they do wish to use the servic sy di irtin is given 1
! Director to obtain casting breakdowns. To make ti «OrK, Director and Frc

nusl agree their stance, and ensure that /the rest of the productio eam 27re

aware of their decision. & it
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o JOHN NATHAN-TURNER, PRODUCER 'DOCTOR WHO'
No. & i
Suitding: 204 UNION HO Ie 2667 o UTH JANUARY, 198
Subject:. VISITORS TO STUDIOS: DOCTOR WHO
To: P.A.s DOCTOR WHO CaCes- TV Eiaison

PR
Dr Who Directors

The production process of 'Doctor Who!' attracts
the interest of almost everybody. Particularly,
we have requests from children, personal friends
of those engaged in the production, and visitors
from overseas - let alone competition winners,
merchandising sponsors, students, etc., etc.

I should be grateful if you would bear in mind
the following points:=-

1. Any visitors to the studio floor must
first have the permission of the P.W.
1. suggest you consulf CiA-D.G.Tedi's
notice in D.G.B: of 4th Moy, 1978
referring to the use of notices outside
the studio should you not wish visitors
at any given time.

2. Please keep in the closest possible
contact as to the number of guests who
can be expected to arrive simultaneously -
personal guests included.,

3. Jane Judge has visitor badges which she
will-distribatle to aill official visitors,

L, Do remember that the Control Gallery is
under the direct control of the TMZ2.
I should like to avoid a situation where
I have to stipulate "No visitors in the
Gallery at any time",

I should be grateful if you would pass this
information to any interested parties,

(John Nathan-Turner)

JJ
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TEGAN JOVANKA

TEGAN is twenty-one, an attractive and intelligent Australian
trainee air stewardess, whose brash confidence in her
own abilities actually conceals inner insecurity, a

state ot affairs that becomes clear in moments of stress.

On-hier way Lo her first real flight she accidentally
blunders into the TARDIS and thus finds herself being
inadvertently abducted by the DOCTOR. Characteristically
her inner bewilderment at the new situation in which

she finds herself causes her to assume an attitude of
overweening self-assertion, and she begins to take charge
of the DOCTOR and ADRIC.

During the course of the stories, TEGAN's superficial
self-assurance will build until it becomes a real problem
for the other occupants of the TARDIS, and it will nked
drastic action on the part of the DOCTOR to put things

to rights and show her the error of her ways.
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THE TARDIS

The TARDIS (Time and Relative Dimensions in Space) is
the Doctor's spaceship. 'She' is temperamental and
unreliable. One trip which headed for an intergalactic

pleasure resort ended in Antarctica!

From the:outside the TARDIES looks like a
Metropolitan Police telephone box.

Anyone who has the key to the TARDIS can get into it.

Although the exterior exists in the real world, the
interior is within a different, but relative dimension.
Hence the title Time and Relative Dimensions in Space -
EARDHS S 1Es trle existence i1s:-outside time, fashiontd
by the supreme feats in temporal engineering mastered
by the old Time Lords. This engineering masterpiece
also explains the first sight to greet new entrants

totthe TARDES; the fact that il is bigger on the inside

sBhagn it 1S 'on the oubtsides

Theicontrol room currently in use is the TARDIS?

secondary control roon.
The six-sided control console is the heart of the

TARDIS!' secondary control room. brom: here  ~the ship's

movement through Infinity and Eternity is governed.

{continued: ...)



THE TARDIS (continued)

At the centre of the six-panelled console is the glass
column, technically referred to as the Time RetoE,

The power which fuels the TARDIS! Journeys is held
beneath the lime Rotor and depending on the actions

of the Rotor, the Doctor is able to obtain = L
status report on what the ship is doing.

ii the Rotor is still and the lights off, then the
ship has materialised. If it is rising and falling
and the light is on, then the TARDIS is in flight.

Other areas of the TARDIS which have been used in
previous stories include the corridors, cloisters, work-
shop, bathroom, storage chambers, wardrobes, etc.

It has also been established that these are subject

to whimsical automatic redecoration by TARDIS: support
systems!

When the TARDIS is in flight the light on the ‘top of
the police box's exterior flashes.

As the TARDIS commences materialisation, the same light
flashes, Once the materialisation is complete, the
light stops. This applies in reverse with regard to
de-materialisation.

Mounted on the wall inside the TARDIS is the scanner—
screen by which the TARDIS occupants can view the outside.
- Keep this screen closed when not in use. What is seen on
the scanner screen is the Police Box light's POV.

The area between the police box doors and the interior
doors of the TARDIS (in theory a temporal void - i.e.

black drapes) is an area we do not See. -~ Nole s directors®

please avoid seelng directly into the police box or directly
out of the interior doors. Please ensure Visfx Designers
provide the correct light for the top of the police box.

It is ot o whirling modern police car light!)


















